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IMonoxenune
0 IIKOJILHOM 0MOJIHOoTEKE

1. O0mue mos10xeHus

1.1. Hacrosimee I[lomoxxenue pa3zpaborano Ha ocHoBe DenepanpHoro 3akona Poccuiickoii @eneparyu ot
29 nexabpst 2012 r. Ne 273 -®3 «O6 ob6pa3zoBanum B Poccmiickoit denepanuny», 3akona «O
O6ubianoTeyHoM sese», Ha ocHoBaHuM [Ipukaza ot 1 mapta 2004 1. Ne 2/2 «O06 0CHOBHBIX HaIlpaBICHUIX
COBEPIIICHCTBOBAHUS JEATEIFHOCTH OMOIMOTEKH YUpEKIeHnH 001ero oopazoBanus POy, B
cootBercTBUU ¢ ®I'OC, CanllnH, YcraBa 00pa3zoBaTebHOTO YUpeKACHU; HA OCHOBaHUU DeepabHOTO
3akoHa Ne 114-D3 «O mpoTHBOICHCTBIUU IKCTPEMHUCTCKOMN JEATEILHOCTH», B COOTBETCTBUH CO CTaTher 13
3aKkoHa 0 3alpenIeHuH MacCOBOTO PacIpOCTPaHEHUs SKCTPEMUCTCKOM uTepatypsl; denepanbHOro
3akoHa oT 29.12.2010 N 436-®3 (pexn. ot 14.10.2014) "O 3ammTe nerei oT HHGOPMAITIH, TPUUHNHSIOIICH
BpEJI UX 370POBBIO U Pa3BUTHUIO".

1.2. bubnamoTteka oOecrieunBaeT MpaBa y9aCTHHKOB 00pa30BaTeIbHOTO MpoIiecca Ha OecraTHOe
M0JIb30BaHKe OUOINOTEYHO-UH(DOPMAITMOHHBIMHU PECYPCaMHU.

1.3. ObecnieueHHOCTh OMOMMOTEKN YYEOHBIMH, METOJUICCKUMHU U CIIPABOYHBIMU JIOKYMEHTAMHU
YUUTBIBAETCS MIPH JIMIIEH3UPOBAHUH 00111e00pa30oBaTeIbHOIN OpraHu3aiuy.

1.4. Ilemn OMOIMOTEKH COOTHOCSTCS C IEJIIMU 00pa30BaTeNIbHOM opranu3anun: GopMHpOBaHHUE 00IIeH
KYJIBTYPbI JINUHOCTH oOyyJaronuxcsi Ha ocHoBe ycBoeHust ®I'OC, co3nanue ycnoBUui JUisl CTAHOBIICHUSI
JMYHOCTH IIKOJIbHUKOB, PACKPBITHS UX MHIWBUTyaIbHBIX CIOCOOHOCTEH, BOCITUTAHUS
IpakJaHCTBEHHOCTH, TPY10JIIO0US, YBaXKEHUS K IpaBaM U cBOOOaM yelloBeka, ((OpMUpOBaHHE
3I0pOBOTO 0Opa3a )KU3HHU.

1.5. bubnuoteka pyKoBOJCTBYETCS B CBOEH JIEATENHHOCTH (eiepabHBIMU 3aKOHAMHU, YKa3aMHU U
pacniopsbxenusiMu [Ipe3unienta PO, moctaHoBIIeHUSIMHA | pacniopsbkeHusiMu [IpaBurtenbctBa PO n
UCIOJIHUTENBHBIX OpraHoB cyOBeKTOB PO, pereHnsiMu COOTBETCTBYIOIIETO OpraHa yIpaBJICHUS
obOpa3zoBanueM, YcTaBoM 00I1Ie00pa30BaTeIbHON OpraHu3aiuy, HacTosmuM [lomoxeHnuem.

1.6. JlesTenbHOCTH OMOTMOTEKH OCHOBBIBACTCS HA IPUHIIUIIAX IEMOKPATHH, TYMaHU3Ma,
00IIeTOCTYTHOCTH, TPHOPUTETA OOIIIEUETIOBEUECKUX [IEHHOCTEH, IPpaX1aHCTBEHHOCTH, CBOOOHOTO
Pa3BUTHUS TUIHOCTH.

1.7. Ilopsiiok MOTK30BaHUS KICTOYHUKAMH HH(OPMAIIHH, TIepeYeHb OCHOBHBIX YCIIYT U YCIOBHS HX
npenocTabieHus onpezenstores [lonoxxennem o 6ubaMOTEKE 001IE00Pa30BATETBLHOIO YUPEXKICHHS U
[IpaBunamu mob30BaHUsT OMOTHMOTEKOM.

1.8. OGpa3zoBarenpHas OpraHu3alys HeceT OTBETCTBEHHOCTH 3a JIOCTYIHOCTh U Ka4yecTBO OMOINOTEYHO-
HH()OPMAITMOHHOTO 00CTYKUBAaHUS OMOTHOTEKH.

1.9. Opranuzanus o0CITy’)KHBaHUSI YHaCTHUKOB 00pa30BaTEILHOTO MpoIecca IPOU3BOIUTCS B
COOTBETCTBUU C MpaBUJIAMU TEXHUKH 0€30MaCHOCTU U MPOTUBOINOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU

TpeOOBAHUSIMU.

2. OcHoBHBIC 321241

2.1. OOecrneueHne ydacTHHKaM O0Opa3oBaTEeIbHOrO Iporecca - OOydaroIUMCs, IearornyecKuM
pabOTHUKAM, POAWTENSM OOyYaromuxcs - JocTyna K HMH(OpManuy, 3HAHUSAM, HIESM, KyJIbTYPHBIM
HEHHOCTSIM MOCPEJICTBOM UCTIOJIH30BAHUS O6u6IMOTEeYHO-MH(OPMAITTOHHBIX pecypcoB

001e00pa30BaTeIbHOT0 YUPEXKJACHAS HA Pa3IMUHBIX HOCHTEISAX: OYMa)KHOM (KHVDKHBIA (OHJ, (OH]
MEePUONYECKUX U3JaHui); MarHUTHOM ((QoHI ayamo- U BujeokacceT); ImudpooMm (CD-muckn);
KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) M HWHBIX HOCUTENSIX IpPU YCJIOBUU KOMIIBIOTEpU3AlUU
OMOTUOTEKH.

2.2. BocmnutaHue KyJIbTYpHOTO ¥ TPaXTAHCKOTO CAaMOCO3HAHUS, TOMOINb B  COIHAIU3AINN
o0y4aroIerocs, pa3BUTHH €ro TBOPUECKOTO MOTEHIHAA.

2.3. ®opmupoBaHUE HABBIKOB HE3aBUCHUMOTO OMOIMOTEUHOTO MOJIB30BaTeNs: 00ydYeHHne MOUCKY, 0TOOpY U
KPUTHYECKON OIIeHKe HH(OpMAaIHK B COOTBETCTBUU ¢ TpeboBanusMu OI'OC.



2.4. CoBepIleHCTBOBAaHHE MPEIOCTABISIEMBIX OMONMMOTEKOW YCIYr Ha OCHOBE BHEIAPECHHS HOBBIX
WH()OPMAIMOHHBIX TEXHOJOTHH M KOMOBIOTEpPH3AlMU OUOIMOTEUHO-UH(DOPMAIIMOHHBIX TIPOIIECCOB,
(dbopMupoBaHre KOM(OPTHOH OUOIMOTEUHOM CPeIbI IPH YCIOBHH KOMITBIOTEPU3AIHNA OMOTHOTEKH.
2.5. IlonmonHenue u coxpanenue GOHI0B OMOTNOTEKH YIeOHO-METOIUYECKUMHU TTOCOOHSIME, OTBEYAIOIINM
TpeboBanmsaM peanu3aruu HoBeIx OI'OC.
3. OcHoBHBIC GyHKIIUH
Jlnst peanmu3any OCHOBHBIX 3aj1a4 OMOIMoTeKa:
3.1. ®opmupyet honx 6UGIMOTEUHO-MHPOPMAITUMOHHBIX PECYPCOB IIKOJIBI.
- KOMIUIEKTYeT YHUBEPCAIbHBIA (OHI YYeOHBIMH, XYJOXXECTBEHHBIMH, HAyYHBIMH, CIPABOYHBIMH,
MeJaroTHYecKUMU W HAyYHO-TOMYJISIPHBIMU JIOKYMEHTaMHd Ha OyMa)KHBIX U 3JEKTPOHHBIX HOCHUTENSIX
nH(pOpMAIIHH;
- mononHseT GoHT HHPOPMAIMOHHBEIME pecypcamu ceTu MHTepHeT, 6azamMu 1 OaHKaMU JaHHBIX JPYTHUX
YUPEKJICHUA U OPTaHU3aIlHIL;
- OCYIIECTBIISIET pa3MelleHue, OPraHU3alUI0 U COXPAHHOCTDh JOKYMEHTOB OMOIHMOTEKH.
3.2.
- OpraHm3yeT W BeJIeT CIPaBOYHO-OMOIMOTpaduUecKuil ammapar: Karajiord, TeMaTHYecKhe KapTOUKH,
3IIEKTPOHHBIN KaTaJoT;
- pa3zpabatbIBaeT peKOMeHAaTeIbHbIe Oubarorpaduueckue mocoous (CIUCKU, 0030pblL, YKa3aTelu u T. 11.);
- obecrreunBaeT HHPOPMHUPOBAHHUE TIOJIB30BaTENIel 00 HHPOPMAITHOHHON TTPOAYKIIHH.
3.3. OcymecTBiseT mud depeHIpoBaHHOE O6nbmuoTeyHo-uH(POPMAIMOHHOE
o0cy)XKuBaHUE 00YUaIOIIUXCS:
- TpeaocTaBlseT WH(OpPMAIMOHHBIE PECYpChl HA DPA3IMYHBIX HOCHTENSX HA OCHOBE H3YyUEHHUS HX
MHTEPECOB M HH()OPMAIIMOHHBIX TOTPEOHOCTEIH;
- CO3/1aeT YCJIOBHS JUISI peaju3allii CaMOCTOSATEIIbHOCTH B OOYYEHHH, MO3HABATEIbHOM, TBOPUYECKOMH
JIeSITEIbHOCTH;
- opraHuzyeT oOyueHHWE HaBhIKAM HE3aBUCUMOTO OHOJIMOTEYHOrO IMoJib3oBarens WHGOpMAaIuy,
COJICHCTBYET MHTETPAIlUN KOMILIEKCA 3HAHUW, YMEHUH M HABBIKOB PaOOTHI C KHUTON M HH(pOpMaIIHEii;
- OKa3bIBaeT WH(OPMAIMOHHYIO MOJJICPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B TpoIlecce UX yUeOHOH,
caMmo00pa3oBaTebHON U JOCYTOBOU JeATETLHOCTH;
- OpraHu3yeT MAacCOBBIE MEPONPUSITHS, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOIIEH U YUTATEIhCKON
KyJIbTYpbl JINYHOCTH, OKa3bIBAaeT COJACWCTBHE IpH OpraHM3allMd BHEYPOUYHOH JESITebHOCTH,
opranuzyemoii B ycioBusx peanusauu OI'OC, coneiicTByeT pa3BUTHIO KPUTHIECKOTO MBIIUICHHUST
- COJCHCTBYeT 4IeHaM IeJaroruuyeckoro KOJUIEKTHBA M aJMUHHUCTPAIMKM YUYPEKIACHHUS B OpraHU3alluu
o0pazoBaTeNbHOIO IpoIiecca U Jocyra 00yJaroxcsl.
3.4. OcymecTBiseT OuOIMOTeYHO-NHPOPMAIIMOHHOE O0CTY)KHBaHUE TIEArOTMIeCKIUX paOOTHHKOB:
- YIOBJIETBOPSET 3aIPOCHI, CBSI3aHHBIE C 00YUSHHEM, BOCITUTAHUEM U 3JI0POBLEM JIeTEH;
- YIOBJIETBOPSIET 3aIIPOCHI B 00JIACTH MEJarornuecKuX MHHOBAIIUNA U HOBBIX TEXHOJIOTHIA;
coJieficTBYyeT MpodeccnoHAIbHON KOMITIETEHITUH, MTOBHINIEHUIO KBATH(DHUKAINH, TPOBEICHUIO aTTeCTaIluu;
- co3maer OaHK IeAaroruueckod WH(OpMArUM Kak OCHOBHI €IWHOW WH(OPMAIMOHHON CITYy)KOBI
00111€00pa30BaTEILHOTO YUPEkKAECHUS, OCYIIECTBISIET HAKOIUICHHWE, CUCTeMaTH3aIiio0 MH(OpMAIMH MO
npeaMeTam, pasjieiaM U TeEMam;
- opraHusyeT JOCTyln K OaHKy menarorudeckod wHGOpManud Ha JFOOBIX HOCHUTENSAX; MPOCMOTP
3IIEKTPOHHBIX BEPCUN NEATOTHUECKAX U3TAHUN;
- OoCymlecTBiseT  Tekymee  WHPoOpMUpOBaHWE  (OIHH  WHOpPMAIIHH, 0030pBI  HOBBIX
MOCTYIUICHUW U MyOJIMKaIuii);
- TOJIIEP)KUBACT JIEATEIBHOCTh MEJarornyecKuX paOOTHHKOB B 00JAacTH cO3/aHUs MH(DOPMAIMOHHBIX
MIPOJYKTOB (JIOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHuIl | T. 11.);
- CIIOCOOCTBYET MPOBEJICHUIO 3aHATHH 0 (POPMUPOBAHUIO HHPOPMAITMOHHOHN KYIBTYPHL
3.5. OcymectBisieT nuddepeHmpoBaHHOe ONOIMOTEUHO-HH(POPMAIIMOHHOE O0CTY)KUBAHUE POIUTENCH
oOyJaroumxcsi:
- YAOBJIETBOPSIET 3allPOCHI MOJIb30BaTeNe 1 HHYOPMUPYET O HOBBIX IMIOCTYIUICHUSX B OMOIMOTEKY, B TOM
ymcie crnocodcTByromux peanuzanuu OI'OC;
- KOHCYJIBTHUPYET IO BOIIPOCAM OpraHU3alMH CEMEHHOro YTEeHHs, 3HAKOMUT ¢ HWHpoOpMalued 1o
BOCIIMTAHUIO JICTEH;

— KOHCYJBTHPYET IO BOIPOcaM yUeOHBIX M3AaHHM IS 00YyJarOIIHUXCSI.
4. Opranu3zanus J1esiTeJJbHOCTH OHOINOTEKH
4.1. Hannune ykoMIIeKTOBaHHOU Oubnmnorekun peanusyromieit @I'OC.



4.2. CtpykTypa OuOIHOTEKN: aDOHEMEHT, XPAHIIIAIIE yIeOHUKOB.
4.3. bubmuoteuHo-uHGpOpMAIMOHHOE OOCITY>KMBaHHWE OCYIIECTBISIETCS B OCHOBE OHOIMOTEUHO-
WH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHM C YYeOHBIM W BOCHHUTATENBHBIM IUTAHOM IIKOJIBI,
porpaMMamMu, MPOEKTaMH | IIaHOM paboThl OMOTHNOTEKH.
4.4. bubnwoTreka BIpaBe MPEIOCTaBIAThH IJIATHBIE OMOIMOTEYHO-UH(POPMAIMOHHBIE YCIIYTH, MEepeueHb
KOTOPBIX ONPEAESETCS YCTAaBOM IITKOJBIL.
4.5. CnoHcopckasi TIOMOIIb, MOJyYeHHass OMOJMOTEKOW B BUJE IEJIEBBIX CPEJCTB HA KOMIUICKTOBAHUE
dboHIa U 3aKyNKy 000pYI0OBaHMs, HE BICUET 32 cOOON CHUKEHHS] HOPMATUBOB M a0COTIOTHBIX Pa3MepOB
(duHAHCHPOBaHUS U3 OIOKETA TIKOJIBI.
4.6. B nensx oOecrneueHus MOJEpHHU3AIMKM OMONMOTEKM B YCJIOBHSIX HH(pOpMATH3aIMK 00pa30BaHUS,
nepexoqa Ha HoBele ®I'OC u B mpenenax CpeicCTB, BRIICISIEMBIX YUpeIUTEIIMHU, 00meo0pa3oBaTebHOe
yupexxaeHue obecreunBaeT OuOINOTEKY:
- TapaHTHPOBAaHHBIM (MHAHCHPOBAHHEM KOMILIEKTOBAHUS OMOIMOTEYHO-WH(OPMAIIMOHHBIX PECypPCOB,
MPelyCMOTPEHHBIX B IIKOJIE;
- HEOOXOJUMBIMHU CITy’KEOHBIMU U IPOU3BOJCTBEHHBIMU MOMEIIEHUSIMU B COOTBETCTBHM CO CTPYKTYpOit
OMOMMOTEKN W HOpPMAaTUBAMHU IO TEXHHKE O€30MacHOCTH HKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBUE
BBICOKOH  BJIQXHOCTH, 3allbUICHHOCTH  IIOMEUIEHHs, KOPPO3MOHHO-aKTHUBHBIX IpUMeced  MiIn
3JIEKTPOINPOBOSAIIEH MBUIN) U B COOTBETCTBUH ¢ TtostoxkeHussMu CanlluHog;
- COBPEMEHHOW 3JIEKTPOHHO-BBIUUCIATEIBHON, TEJIEKOMMYHUKAITMOHHON, KOMMMPOBAIIBHO-MHOKHUTEIBHON
TEXHUKOU U HEOOXOAMMBIMU MPOTPAMMHBIMU TPOIYKTAMU;
- PEMOHTOM W CEpBHCHBIM OOCITY’KHBAaHUEM TEXHUKH M 000py0BaHUS OMOINOTEKH;
- OMOJIMOTEUHOM TEXHUKOW U KaHIIETSIPCKUMHU MPUHAIIEKHOCTIMHU.
4.7. lllxona co3aaeT yCAOBUS JUIsl COXPAHHOCTH arlliapaTypbl, 000pyA0BaHUS U UMYIIECTBA ONOIMOTEKH.
4.8. OTBETCTBEHHOCTh 332 CUCTEMATHYHOCTh M Ka4€CTBO KOMIUJIEKTOBAHHsI OCHOBHOTO (poHa OMOIMOTEKH,
KOMIUICKTOBaHHE y4eOHOro (poHIa B COOTBETCTBHH ¢ (eficpaTbHBIMU MIEPEYHIMHU YICOHUKOB H y4eOHO-
METOJIMYECKUX W3JIaHUM, CO37aHre HEOOXOIUMBIX YCJIOBUU s JAeATeIhbHOCTH OWOIMOTEeKH HeceT
JTUPEKTOP IIKOJIbI B COOTBETCTBUH C YCTABOM YUPEXKICHUSI.
4.9. Pexum paOboThl OMOTUOTEKH OIpeaenseTcs] IIKOJIbHBIM OHOJIMOTEKapeM B COOTBETCTBUU C
IpaBHJIaMU BHYTPEHHETO pacnopsaka oOuieoopa3oBareabHoro yupexaenus. 1Ipu onpenenenun pexxuma
paboThl OMOTUOTEKH MPEeTyCMATPUBACTCS BBIJICTICHHE:
- BPEMEHH IS €)KETHEBHOTO BBITTOJIHEHHS BHYTPUONOIMOTEUYHOH padOTHI;
- OJIHOTO pa3a B MECSIl - CAHUTAPHOTO JIHS, B KOTOPBIM 00CITy)KMBaHHE MOJIb30BaTeNIei He TPOU3BOTUTCS;
4.10. B mensx oOecriedeHUs] pallMOHAIBHOTO HCIOJIB30BaHUS WH(OPMAIMOHHBIX PECypcoB B paboTte ¢
JIEThbMHU OUOIHMOTEKA KOl B3aMMOJICHCTBYET ¢ OMOIMOTEKaMU APYTUX 00pa30BaTEIbHBIX YUPEKIACHUN
paiioHa.
5. Yopasaenue. lTaTel
5.1.Yupapienne OHMOTUOTEKON OCYIIECTBISETCS B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM P®, cyOBeKTOB
P® v mrtaTHBIM pacliMCaHUEM IIKOJIBI.
5.2. O01mee pyKOBOJICTBO JAESTEIHFHOCTHIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP IIKOJIBI.
5.3. PyxoBoacTBO OMONMOTEKOH OCYIIECTBIsSET THexaror - OMOIMOTEKapb, KOTOPBIH HeceT
OTBETCTBEHHOCTh B IIpe/ielaX CBOEH KOMIIETEHIIMH Iepesl TUPEKTOPOM IIKOJbI, OO0y4YaroIUMUCS, HX
POIUTENSIMA 332 OPTraHU3alHUI0 W Pe3yNbTaThl JAESITeNbHOCTH OWONHOTEKH, B COOTBETCTBHU C
(YHKIIMOHATTLHBIMH ~ OOSI3aHHOCTSIMH,  TPEIYCMOTPEHHBIMHA — KBATM(UKAITMOHHBIMU ~ TPEOOBAHMSIMH,
TPYIOBBIM JIOTOBOPOM H YCTaBOM 00I1e00pa30BaTeIbHOIO YUPEKICHHSL.
5.4. lleparor - OuGNMOTEKaph Ha3HAYACTCS] JUPEKTOPOM INKOJIBI, SIBJISETCS WIEHOM MeAaroruyeckoro
KOJJIGKTHBA U BXOJUT B COCTAB MEarOrMuecKoro coBera 001meo0pa3oBaTeIbHOTO YUpekKACHUSI.
5.5. Meroaudeckoe COMpOBOXKICHHUE AEATEIHFHOCTH OMOIMOTEKN 00€CTIeunBaeT CIEIUATUCT M0 YICOHBIM
(dboHIaM U MKOJBLHBIM OMOTHOTEKaM OT/Iea 0Opa3oBaHus TeKOBCKOTO MYHHUIIMIATBHOTO palioHa.
5.6. lIkonpHbIN OMOMMOTEKApPh pa3padbaThIBAa€T M MPEICTABISIET PYKOBOIUTENIO 001Ie00pa3oBaTEIHLHOTO
yUpeXKIEHUS HA YTBEPXKIECHUE CIIEAYIONIUE TOKYMEHTBI:
- TIOJIOJKEHHE 0 ONOINOTEKE,
IpaBUJIa MOJIb30BAaHUSI OMOIMOTEKOM;

MJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

11aH paboThl HA TEKYIIUH TOJ;

aHasu3 paboThl OMOIMOTEKH 110 UTOTaM roja.



5.7. PabotHuKH OMOIMOTEK MOTYT OCYIIECTBJIATh NEAaroruv4ecKyro JIesaTeabHOCTh. CoBMeIIeHHe
OuOIMOTEeYHO-MHPOPMALMOHHOW M NEJaroruvyeckoil JesTeNIbHOCTH OCYIIECTBISIETCS PaOOTHUKOM
OMOIMOTEKH TOJIBKO Ha JOOPOBOJILHON OCHOBE.

5.8. TpynoBble OTHOIIEHUsST pPAOOTHUKOB OMOIMOTEKH U  00IE00pa30BaTENFHOTO  YUPEKACHUS
PETYJIHUPYIOTCSI TPYAOBBIM JOTOBOPOM, YCIOBHSI KOTOPOTO HE JOJIKHBI IPOTUBOPEUUTH 3aKOHO/IATEIbCTBY
P® o tpyne.

6. IIpaBa 1 0613aHHOCTH PAGOTHHKOB OHOJIHOTEKH

6.1. PaboTHHKYM ONOIMOTEK UMEIOT IPaABO:

- CaMOCTOSITENIbHO BBIOMpATh (OPMBL, CpeIcTBA W METOJBI  OMOIMOTEYHO-MH(DOPMAITHOHHOTO
o0CITy’)KUBaHMsI 00pa30BaTEIbHOTO M BOCIHUTATEIBLHOIO IPOLECCOB B COOTBETCTBHM C IEJSIMH U
3a/layaMi, yKa3aHHBIMH B YcTaBe oOreoOpa3oBarenbHOro yupexaenus u llomoxxennn o OmbmmoTeke
00111e00pa3oBaTeIbHOrO YUPEKICHUS;

- TMPOBOJMTH B YCTAHOBJICHHOM IOPSKE OIIauMBacMble (aKyJIbTaTUBHBIC 3aHSATHS, YPOKH H KPYKKH
6ubMoTeyHO-O0nbIMorpaduIeckux 3HaHUK HHPOPMAITMOHHON KYJIBTYpPHI;

- OTIPE/IEIISITh UCTOYHUKH KOMIUIEKTOBAHUST MH(POPMAITMOHHBIX PECYPCOB;

- U3bIMAaTh W pEaJN30BBIBATH JOKYMEHTHI W3 (OHJIOB B COOTBETCTBHHM C HMHCTPYKIHMEH MO YyYeTy
ombmmoreuHoro (oA,

- ompeneNnsTh B COOTBETCTBUM C TpaBUJIAMH TOJH30BaHUS OHONIHMOTEKOH, YTBEPKICHHBIMU
pyKoBoaHTENEM 00111€00pa30BaTEIbHOTO YUPEXKIEHHUS, U TI0 COIIACOBAHUIO ¢ TPOCOIO3HBIM KOMUTETOM
win CoBeTOM IIKOJBI BUABI M pa3Mepbl KOMIIEHCAMU YyIiepOa, HAaHECEHHOTO I0JIb30BaTESIMU
OHOINOTEKH,

- BHOCUTH MPEUIOKEHUSI PYKOBOJUTEIIO IIKOJIBI 10 COBEPIIEHCTBOBAHUIO OIUIATHI TPyJa, B TOM YHCIIE
Haa0aBOK, JOIJIAaT W TMPEMHPOBAHUS PAOOTHUKOB OHWOIMOTEKHM 3a JOTOJHUTEIBHYIO paldoTy, He
BXOJIAIIYIO B KPYI OCHOBHBIX OOsI3aHHOCTEH pabOTHUKOB OWUOIMOTEKH; TO KOMIICHCAIIMOHHBIM
MEpOIPHUSTUSIM, CBS3aHHBIM C BpPEIHBIMHU YCIOBHSMH TpyAa (OuOnMoTedHas MbLIb, IPEBBIIICHHE
HOpMaTUBa PabOTHI HA KOMITBIOTEpE U T. 11.);

- Y4acTBOBAaTh B yNpaBJICHUH 00IIe00pa30BaTeIbHBIM YUPEKIEHUEM B MOPSIIKE, ONPEIeTICHHOM Y CTaBOM
YUPEXKICHUS;

- AMETh EXETOJIHBIM OTHYCK 56 KaJeHJapHBIX JTHEH W JOTMOJHUTEIBHBIM OIIAYMBACMbId OTITYCK B
COOTBETCTBUU  C  KOJUIGKTHBHBIM  JIOTOBOPOM  MEXAYy  paOOTHHKaMH U  PYKOBOJCTBOM
00111e00pa30BaTeILHOTO YUPEXKICHUS WM UHBIMH JIOKAIbHBIMU HOPMATUBHBIMU aKTaMU;

- OBITh TMpeACTaBICHHBIMH K pa3IUYHBIM ¢GopMaM TOOIIPEHUsS, HarpajaM W 3HaKaM OTJIHYHS,
IIPelyCMOTPEHHBIM JIJIsl pAOOTHUKOB 00pa30BaHus M KyJIbTYPHI;

- y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJarelbcTBOM P® B pabore OMOIMOTEUHBIX accolMaluil WiH
COI030B.

6.2. PaboTHHKHN OMOIMOTEKN 00SI3aHBbI:

- 00€eCIIeYnTh MOJIH30BaTEIIM BO3MOYKHOCTE paOdOThI ¢ HH(OPMAIIMOHHBIMU pecypcaMu OMOTNOTEKH;

- ”H(GOPMHUPOBATH MOJIH30BATENEH O BUAAX MPEIOCTABISIEMBIX OUOINOTEKOH YCIIyT;

- o0ecTeunTh HayYHYIO OpraHu3aIuio (POHIIOB U KaTajJoroB;

- ¢opmupoBath (GOHIBI B COOTBETCTBUU C YTBEPXKICHHBIMU (pelepalbHBIMU TEPEUHSIMU YIeOHBIX
m3nannii, TpedoBanusM ®I'OC, oOpa3zoBaTenTbHBIMU ITpOTPaMMaMHU 00ITIe00Pa30BaATEILHOTO YUPEIKICHUS,
UHTEepecaMH, NOTPeOHOCTAMHU u 3arpocamu BCEX Kareropuit M0JIb30BaTENeH;
-BBITIOJHSITh TIOPSIZIOK CPOKOB WM TEPUOJUYHOCTH TIPOBEJCHHSI CBEpOK OmOimoreyHoro ¢(oHma wu
MOCTYTAIOLIEH JTUTEPATyPHI ¢ (peiepaIbHBIM CITUCKOM SKCTPEMHUCTCKUX MaT€pPUajIoB; 00ECIeUUTh 3aIlUTy
JIeTel OT BpeIHOM ISl UX 370POBbs U pa3BUTUS HHPOPMAIUN;

-COBEPINIEHCTBOBATh  MH(OpPMAIMOHHO-OMOIMorpaguieckoe u  OuOIMOTeUHOoe  OOCTy)KUBaHUE
M0JIL30BaTEICH;

- o0ecrneunBaTh COXPAaHHOCTh HCIOJB30BAHUS HOCHTENeH WHPOpPMALUU, HUX CHCTEMaTH3alMIO,
pa3MelieHne U XpaHeHHe;

- obecrieunBaTh peXUM paboOTBl B COOTBETCTBHUHM C MOTPEOHOCTSMH IOJIb30BaTelel u paboToil
00111e00pa30BaTEILHOTO YUPEIKICHUS,

- OTYMTHIBATHCS B YCTAHOBJICHHOM HOPSJIKE Tepesl pyKOBOAUTENIEM 001e00pa3oBaTeIbHOIO YUPEKICHUS
He pexxe 1 pasa B rog;

- MIOBBIIIATH KBATU(UKALILIO.

7. IIpaBa u 00513aHHOCTH NMOJIb30BaTe el OUOIMOTEKH

7.1. Ilonb3oBaTenu OMOIMOTEK UMEIOT MTPaBO:



- TOJIyYaTh TOJHYIO WH(POpPMAIHMIO O cocTaBe OuOIMOoTeuHOro (poHma, WHPOPMANMOHHBIX pecypcax H
IPEJIOCTABIIIEMBIX OMOIMOTEKON yCIyrax;

- TTOJTB30BAThCS CITPABOYHO-OUOIMOTpaPUISCKIM aIlapaTtoM OHOIHMOTEKH;

- IOJTy4YaTh KOHCYJIbTAI[HOHHYIO TOMOIIb B TIOUCKE U BEIOOpE MCTOUHUKOB MH(OpMAIINH;

- TOJyYaTh BO BPEMEHHOE IIOJIb30BAaHWE HAa a0OHEMEHTEe W B YHATAIGHOM 3alie TeYaTHbIC W3aHHS,
ayJIMOBU3YaIIbHEIE IOKYMEHTHI U IPYT'He HCTOYHUKH HH(pOopManuu;

- IPOIEBATh CPOK MOJIB30BAHUS JIOKYMEHTAMH;

- IoJlyyaThb TeMaTHuecKue, (akrtorpaduueckue, yTOUHsOmMEe M Oubnuorpaduyeckue CHOpaBKU Ha
ocHOBe (hOH 1a OMOINOTEKH;

- TIOJIy4aTh KOHCYJIBTAIMOHHYIO TIOMOIIbL B paboTe ¢ nH(opMaIyeid Ha HeTPAJUIIMOHHBIX HOCUTEISIX MIPU
MIOJTF30BAHHH DIIEKTPOHHBIM W MHBIM 000PYI0BaHUEM MIPH YCIOBUU KOMITBIOTEPH3AIINN;

- y4aCTBOBATh B MEPOIPUSATHUSX, TPOBOJUMBIX OMOINOTEKOMH;

- TIOJIb30BaThCs IUIATHBIMH  yCIyraMH, TIPeJIOCTaBIsIeMBbIMH OWMOIMOTEKOH; COTJlacHO  YCTaBy
obmieoOpa3oBarenbHOro  yupexkzaeHus ¢ [lonoxeHMIO 0 IUIAaTHBIX — yCIOyraxX, YTBEP)KICHHOMY
PYKOBOJHTENIEM 0011Ie00pa30BaTEIHFHOTO YUPEKICHUS (TPU HATMYHMH IUIATHBIX YCIIYT);

- oOpamarbess Al pa3pelieHusl KOH(GIMKTHOM CHUTyalluM K PYKOBOJUTENIO 00Ieo0pa3oBaTebHOIO
YUPEIKICHUS.

7.2. llonw3oBarenu OMOIMOTEKHN 0OSI3aHbI:

- co0roIaTh TpaBMIIa MOJIB30BaHMS OMOINOTEKOMH;

- 6epe’KHO OTHOCUTHCS K MPOU3BEJICHUSIM leuaTH (He BBIPHIBATh, 3aTn0aTh CTPaHMUIL, HE JeJlaTh B KHUTax
MOTYEPKUBAHIIA, TTIOMETOK), HHBIM JJOKYMEHTaM Ha Pa3IMYHBIX HOCUTEISX, 000PYI0BaHUIO, HHBEHTAPIO;

- TIOJJICPXKUBATh MOPSIOK PAacCTAaHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIe OMOIMOTEKH, PACHOIOKESHUS
KapTOTEK B KaTajorax u KapToTeKax;

- IOJIb30BAThCS IEHHBIMH U CIIPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B TOMEIIEHUU OUOINOTEKH;

- yOenWTbcs TpU TOJNYyYEHUH JOKYMEHTOB B OTCYTCTBHH JAe(eKToB, a Tpu OOHapyXeHHH
npouH(popMupoBaTh 00 3TOM paboTHUKA OMOIMOTeKH. OTBETCTBEHHOCTh 3a OOHAPYXEHHbIE JIe()EKTHI B
C/IaBaeMBIX JIOKyMEHTaX HECeT IOCIEeIHUHN T0Jh30BaTeNb; BO3BpAIlaTh JOKYMEHTHI B OHOJIMOTEKY B
YCTaHOBJICHHBIE CPOKH;

- 3aMEHATh JIOKYMEHTHl OHMOJMOTEKH B Cllydyae WX yTpaThl WJIA IOPYA WM pPaBHOIEHHBIMH JHOO
KOMIIEHCUPOBATh yIepO B pa3Mepe, YCTAaHOBJIEHHOM IIPaBUJIaMHU MOJIb30BaHUsI ONOINOTEKOM;

- TIOJHOCTBIO pAacCUUTAThCA C OMOTMOTEKON IO WCTEYCHWH Cpoka oOOy4deHus Wik paboThl B
00111e00pa3oBaTeIbHOM YUpPEKICHUU.

7.3. Iopsmok moTb30BaHUsT OMOTMOTEKOM

- 3anuch oOydyaroIuxcs o00Ieo0pa3oBaTeIbHOIO YUPEXKICHUs B OUOMHOTEKY IMPOU3ZBOAMUTCS IO
CIMCOYHOMY COCTaBy KJjacca B WHAWBHIYAITBHOM TIOPSJIKE, MEIarOrHYeCKUX W WHBIX PaOOTHUKOB
0011e00pa30BaTEIBHOIO YUPEXKIECHUS, POAUTEIEH 00ydaromuxcs - 110 Naclopry;

- IepeperucTpanus nok3oBareield ONOIMOTEKH TPON3BOIUTCS €KETOTHO;

- JOKYMEHTOM, IOJATBEPXKAAIOIIMM IpaBO IOJb30BaHUS OHOIMOTEKOH, SIBISETCS YHTATEIbCKUN
opmyisp;

- YUTATENbCKUN (OopMyIIsip GUKCUPYET AaTy BBLAAYM MOJIH30BATENIO JOKYMEHTOB U3 GoHAa OMOIMOTEKH U
WX BO3BpAIlleHUS B OUOIHOTEKY.

7.4. llopsiok moIb30BaHUsI A00OHEMEHTOM

- MaKCHMaJIbHBIC CPOKH TOJb30BAaHHS JOKyMEHTAMH, y4eOHUKaMH, YYeOHBIMU MOCOOHMSIMU - y4eOHBIN
TOJ;

- HAYYHO-TIONYJISIpHAs, TO3HABAaTEIbHAS, XyI0KECTBeHHAs uTeparypa - 10 mHeit;

- IEpUOINYECKHEe U3JaHUsI, U3aHUs TIOBBIIIEHHOTO cIipoca - 5 JHeH;

- MTOJIB30BATENN MOTYT MPOIUTH CPOK IMOJIb30BAHHS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYT'HX MOJIH30BATENEH.

8. Ilopsizok cpOKOB H MEPHOANMYHOCTH MPOBEAEHHS CBEPKU ONOIHOTEYHOT0 (POoHIA MIKOJILHOI
oubHOTEeKH B mocTynameil Jurepatypbl ¢ DeepaabHbIM CHUCKOM IKCTPEMHCTCKUX
MAaTepHaJioB.

Pabota ¢ jokyMeHTamMH, BKIIFOYEHHBIMU B «DesiepaibHbIil CIUCOK SKCTPEMUCTCKUX MaTepUaIoBy
(omyOnmKoBaHHOTO Ha ourmansHOM calite MunuctepctBa octunuu PO (http://www.minjust.ru) (nanee
— DeepalIbHBINA CITICOK) MPOBOIUTCS C MENBI0 TPOTHBOACHCTBHUS SKCTPEMUCTCKON JeSITETPHOCTH U
UCKJIIOUYEHHS] BO3MO)KHOCTH MAacCOBOI'0 pacCpOCTPAHEHUS SKCTPEMHUCTCKUX MaTepHalloB.

- Ilenaror — 6ubamMoOTEKAPH OTCIIEKUBACT CHCTEMAaTHUECKH (HE pexe 1 pa3 B Mecsir) OOHOBIICHHE
®enepanbHOro cnucka Ha odunuanbHoM caiite Munncrepera roctunuu PO (http://www.minjust.ru),



OOHOBJICHHBIN CIIMCOK Ha OyMa)XHOM HOCHUTeJe cCoXpaHsieT B nanke « CHUCOK SKCTPEMUCTCKUX
MaTepuasioBy. CIHCOK JOJKEH CoJlepKaTh JaTy OOHOBJICHUSI.

- Ilocne xaxaoro o6HOBICHUST DeepaTbHOTO CIUCKA MeIaror-0n0IMoTeKapb MPOBOJIUT CBEPKY
6ubroTeyHoro GpoHaa, IPOBOIUT CBEPKY OMOINOTEYHOTO (OH/Ia He3aMeIITUTEIbHO IPH HOBBIX
MOCTYIUICHUSIX JINTEPATYPhI, a CBEPKY UMEIOIIEeics tuTepaTypsl 1 pa3 B KBapTall B IEPBBIA MOHEIETHHUK
IEPBOTO MecsIla KBapTasa.

CBepka IIpOBOJAMTCS ITyTEM COTIOCTaBJICHHS ONOIMorpadnuecKuX 3amnuceid ONOIMOTeYHOro Karajaora u
nepeuHeM marepuanoB OenepanbHoro ciucka. Dakt cBepku puxcupyercs B XKypHase cBepku
«DeneparbHOrO CrIUcKa» ¢ GoHIOM OMOITUOTEKH.

- [Ipn o6HapykeHUH HKCTPEMHUCTCKOTO MaTepraia, Ha 00J0XKKY M3aHMs HAKJIEUBACTCS SIPIIBIK C
OTMETKOM - KpacHBIN BOCKITUIIATEIBHBIN 3HAK Ha JKENTOM (hoHE. ITO 03HAYAET, YTO JTOCTYII K U3JAHHIO
3anpenét. JlanHoe u3jaHue HeMeJIEHHO U3bIMaeTcst U3 (DOHJIa M CIIUCHIBACTCS C TMOCIIEAYIOIEeH
YTHJIN3AIACH.

-IIpu hopmMupoBannu 3aka3za Ha HOBYIO JIUTEpATypy s hoHIa OMOTHOTEKH, a TAKXKe MPU MpuEMe
U3JIAaHAN OT PU3NIECKUX U IOPHINICCKUX JIMIT B3aMEH YTePSHHBIX WM B Ka4eCTBE TIOKEPTBOBAHUS,
cBepsier u3nanus ¢ GenepanbabiM criuckoM. [Ipu Hanmunm ux B @eepaibHOM CIIHCKE, TOKYMEHTHI B
(don1 OMOTUOTEKH HEe TPHHUMAFOTCS.

- [Ipu ciucanuu u3 6ubIMOTEeYHOr0 (HOHAA SKCTPEMHUCTCKIX MAaTEPUATIOB COCTABIISIETCS B ABYX
sK3eMIuIsIpax AKT o ciucanuu. Crnucanue mpoBOIUTCs B cooTBeTCTBUU ¢ «[lopsiikoM yueTa TOKyMEHTOB,
BXOJIAIUX B cocTaB Oubmuoreunoro pouaa» (Ilpukaz Munncrepcra kyabTypsl PO Ne 1077 ot
08.10.2012 r.). Akt moanuceBaetcst Komuccueit mo ciucanuto. [locie moanucanus u yTBEp KICHUS
AKTa, 0OTMeUaeTcsl BRIOBITHE U3/ITaHUI B YUETHBIX JOKYMEHTaX OUOIMOTEKH, YAAISIOTCS
OubmorpaduIecKne 3armucy U3 Karaaoros. OUH 3K3eMIUISAp MepeIacTces B OyXTralTepHio, BTOPOH
AK3EMILISAP XPaHUTCS B OMOIHOTEKe (B COOTBETCTBUU C HOMEHKIIATYPOU JIel).

[Tocne yHUYTOXEHHS TOKYMEHTOB SKCTPEMHUCTCKOIO COJIEP>KaHUsl COCTABIISIETCSI COOTBETCTBYIOIMUI AKT.
Hywmeparus AxToB exxerogno HaunHaetcs ¢ Ne 1. AKT cocTaBisieTcs B IBYX dK3eMILIspax, OJJUH
AK3EMILISIP TIEPeIaeTCsl B OyXTaITepHIO, BTOPOU SK3EMILISIP XPAaHHUTCS B OMOIHMOTEeKe (TIOIIITUBACTCS K
AKTY Ha CIICaHue).
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