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HpaBnna oOMeHa ACJIOBbIMH NOAapKaMH H 3HAKaMH 1€J10BOIo
rocrennpuuMmcTBa

1. O0mue mo10xeHus

1.1. IIpaBuna oOMeHa JeJIOBBIMU MOJApKaMU U 3HAKaMH JIEJIOBOTO T'OCTEINPUUMCTBA B
MBOY HogsoropsiHoBckass COIIl (mamee — IlpaBuma) pa3paGoTaHbl B COOTBETCTBHU C
nonoxenussmu Konctutynuu Poccuiickoit @eneparuu, denepanbHOro 3akoHa oT 25 nexadps
2008 1. Ne 273-03 «O mpoTUBOACHCTBHUU KOPPYIIIUU» W MPUHITHIMA B COOTBETCTBHH C HUMU
WHBIMH 3aKOHOJATeIbHBIMU U JTOKATEHBIMUA aKTaMHU.

1.2. IlpaBuna omnpenensror eauHbie s Bcex padotHukoB MBOY HooropsiHoBckas
COI (anee — YupexaeHnue) TpeOOBaHUS K JAPSHUIO U MIPUHSITHIO JIEJIOBBIX MOJIAPKOB.

1.3. Vupexzaenue moAJIepKUBaeT KOPIOPATUBHYIO KYJIbTYpy, B KOTOPOH JelOBBIE
MOJapKH,  KOPHOPATUBHOE  TOCTEMPUUMCTBO W TMPEACTABUTEIBCKHE  MEpPONPUSITHUS
paccMaTpuBalOTCS TOJNBKO KaK HHCTPYMEHT JJIsi YCTAHOBJEHHUS W MOJJIEp>KaHUsl JI€JOBBIX
OTHOIICHUH U KaK MPOSIBIIEHUE OOIIETIPUHATON BEXKIIMBOCTH B XOJI€ JCATEILHOCTH Y UPEkKICHHUS.

1.4. VupexiaeHue HUCXOOUT U3 TOTO, YTO JOJTOBPEMEHHBIE JENIOBbIE OTHOIIEHUS
OCHOBBIBAIOTCSl Ha JIOBEPHHM W B3aUMHOM yBakeHHH. OTHOIIEHUS, MPU KOTOPBIX HapyIIaeTcs
3aKOH W MPHUHIUIBI JIEJIOBOM STUKHU, BPEIST pelmyTalii YUpexJAeHUs U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECIEeUUTh YCTOHYMBOE JOJTOBPEMEHHOE pa3BUTHE YUPEKICHHUS.
Taxoro posa oTHOIIEHUS HE MOTYT OBITH IPUEMIIEMBI B IPAKTHKE PAOOTHI Y UpEKICHUSI.

1.5. HeiictBue IlpaBui pacmpocTpaHseTcss Ha BceX paOOTHHKOB YUpPEKIEHUS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMON JTOJIKHOCTH.

1.6. Jlannsie [IpaBuna npecieayroT cieyomue Heim:

obecrnieyeHrne eMHOO00Pa3HOro MOHMUMAaHMsSI POJIM U MeCTa JENOBBIX MOJapKOB, JI€I0BOIO
TOCTEMPUUMCTBA, IPEJICTABUTEILCKIX MEPOIPHUSITHIA B JIEIOBOM MpPaKTUKe Y UpexkKICHNUS,

OCYIIIECTBIIEHHE YMPABJICHYECKOM W XO3SHUCTBEHHOW JIEITEIBHOCTH Y UPEKICHUS
HCKITIOUUTENIBHO HA OCHOBE HAJUICKAIIUX HOPM U MPABUJI JAETOBOTO MOBEJCHUS, OA3UPYIOIINXCS
Ha TPUHOUIAX KauyecTBa MPEJOCTaBICHMSI YCIYT, 3alUThl KOHKYPEHIIUH, HEIOIYIIEeHUS
KOH(JIMKTa HHTEPECOB;

ompejielieHue €IUHBIX Ui BceX pabOTHUKOB YUpexk/eHUs TpeOOBaHUU K JapeHUIo U
NPUHATHIO JIEJOBBIX TOJAPKOB, K OpraHM3alliii W Y4YacTHIO B  MPEICTaBUTEIbCKUX
MEpPOIPHUAITHSIX;

MUHHAMU3UPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYMOTpeOJieHneM B 00JacTu
MO/IApKOB, TpEACTaBUTEIbCKUX MeporpusTuil. Haunbonee cepbe3HbIMH M3 TaKHX PUCKOB
SIBJISTFOTCSI  OMACHOCTh TOJKYMa M B3STOYHHUYECTBO, HECIPABEJIMBOCTh IO OTHOIICHUIO K
KOHTpareHTam, MpOTEeKIIMOHU3M BHYTPHU Y UpPEKICHUSI.

2. TpeGoBaHusi, mpeabsiB/isieMble K [1eJOBbIM MOJAPKAM H 3HAKAM [1eJIOBOTO
rocTenpuUuMCcTBA

2.1. PabotHuku YupexJIeHus MOTYT MOJIy4yaTh JIE€JOBbIE IMOJApKH, 3HAKH JIEIOBOTO
TOCTETIPUMIMCTBA TOJBKO Ha O(HIMANBHBIX MEPONPHATUSAX, TpPU YCIOBHH, YTO OSTO He
MPOTUBOPEUUT TpeOOBAHUSIM AHTUKOPPYNIIMOHHOTO 3aKOHOJATENhCTBA U HACTOSIIIUM
[IpaBunam.

2.2. llomapku w yCIyrw, OpHUHHMAeMble WM TMPEAOCTABISIEMble Y UpeKICHUEM,
MepealoTcs U MPUHUMAIOTCS TOJIBKO OT UMEHH YUpEKJICHHS B I€JI0M, a He KakK MOJApOK WU
nepenaya ero oT OTAEILHOTO pabOTHUKA.
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2.3. JlenoBble OJapKu, KOTOphle paOOTHUKH OT UMEHU YUpPEeXJIEHUS MOTYT Iepe/iaBaTh
JPYTUM JIMIIAM WU IPUHUMATh OT JPYTHUX JIMIl B CBS3H CO CBOEH TPYIOBOU JESATENbHOCTHIO, a
TaKXe MpeJCTaBUTENILCKUE PACXOAbl Ha JEIOBOE T'OCTEPHUUMCTBO JOJDKHBI COOTBETCTBOBATH
CIIETYIOIIUM KPUTEPUSIM:

OBITh TPSIMO CBSI3aHBl C YCTAaBHBIMU LEJSIMU JIESTEIBHOCTH YUpexkAeHus, Jubo ¢
MaMSTHBIMH JJaTaMH, F00MIIesIMU, OOIEHAIIMOHATBHBIMU ITPAa3IHUKAMH, HHBIMUA COOBITHSIMU;

OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBJISITHCS IIPEIMETaMH POCKOIIIN;

HE TIPEJCTaBIsATh COOOW CKPBITOE BO3HArPAXKACHHE 3a YCIYry, JeHCTBUE WIH
0e3/1eficTBHE, MOMYyCTUTENFCTBO MIIM MOKPOBHUTEIBCTBO, MPEJOCTABICHUE MpaB WM MPUHSITHE
OTIpe/IeNIeHHBIX PEelIeHM, JINOO MOMBITKY OKa3aTh BIUSHUE Ha MOJydyaTels ¢ MHOH He3aKOHHOU
HJIM HEATUYHOU LIEJIBIO;

HE co37aBaTh Ui TMoOdydareiass oOs3aTellbCTBA, CBS3aHHBIE C €ro Ciy)XKeOHBIM
MOJIO’KEHUEM HJIM UCTIOIHEHUEM CITy>K€OHBIX (JIOJKHOCTHBIX) 00sI3aHHOCTEH;

HE cOo3/1aBaTh PENyTAllMOHHOIO pUCKa JJIs JIeJIOBOrO UMHIKA Y UpexKAeHUsI, pAOOTHUKOB
U MHBIX JIUI[ B Cllyyae PacKpBITUS MH(OPMAIMM O COBEPIICHHBIX MOJAapKaX U IMOHECEHHBIX
MPeICTaBUTENBCKUX PacXo0/1ax;

HE  MNPOTHBOPEYUTH  NPUHIMIAM U TpeOOBaHMSIM  AHTUKOPPYHIMOHHOIO
3aKkoHoMarenbcTBa Poccutickoit @enepanum, [lonoxennto 06 aHTUKOPPYNIIMOHHON TOJUTHKH B
VYupexxnennn, Konmekcy 5THKM U CIIy’)KEOHOTO TOBEICHUS PAOOTHUKOB YUpPEXKIEHHUS WU
OOLIENPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBble moJapKy, B TOM YHUCIIE B BUJIE OKAa3aHUS YCIIYT, 3HAKOB 0cOO0T0 BHUMAHUS
W yyacTUss B pa3BIIEKATEIbHBIX W AHAJIOTUYHBIX MEPOINPHUSITHSIX HE JODKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE I0JIOKEHUE, MIPUBOJUTH K BOZHUKHOBEHUIO KaKUX-TTHOO
BCTPEUHBIX 0053aTENILCTB CO CTOPOHBI MOJyYaTeNsl WM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTH
€ro JIEJIOBBIX CYXKICHUN U PELICHUN.

2.5. CtomMOCTh M TIEPHOJUYHOCTH JAPCHUS W TOJYYCHHS JEJOBBIX ITOAAPKOB /WA
y4acTHs B IPEJCTaBUTEIBCKAX MEPONPUSATHUSX OJHOTO M TOTO K€ JIMIA JTOJIKHBI OIpPeAesSThCS
JIeJIOBOM HEOOXOIUMOCTBIO U OBITh pa3yMHBIMH.

2.6. B xauecTBe M0JJapKOB paOOTHUKH Y UPEKICHUS JOJDKHBI CTPEMUTHCS UCIOJIB30BATh
B MakCHUMaJIbHO JIOIIYCTUMOM KOJMYECTBE CIy4yaeB CYBEHUPBI, IPEAMETHl U U3JIENUs, UMEIOIINe
CHUMBOJIMKY Y UpeKIeHusl.

2.7. llomapku W ycInyrd He JOJDKHBI CTAaBUTh MOJI COMHEHHE HMHJIK WIH JIEJIOBYIO
pernyTanuio YupeKaeHus Wi ero pabOTHUKOB.

3. IlpaBa m 00M3aHHOCTH PAOOTHHUKOB Y4peKIeHUsI NMpH OOMeHe [1eJTOBBIMH
NMOJapKAMHU H 3HAKAMH /1eJI0BOI'0 roCTENPHHIMCTBA

3.1. PaGoTHHKH, TPENCTaBIsisI WHTEPECHl YUPEXKICHHS WA JEHCTBYS OT €ro MMEHH,
JIOJDKHBI COOJIOAATh MPaHUIIBl JOMYCTUMOIO MOBEJIEHHs Mpu oOMEeHe JIEJIOBBIMU IMOJIapKaMH H
MIPOSIBIIEHUU JIETIOBOT'O TOCTEIPUUMCTBA.

3.2. PaboTHHMKM Y4ypexneHus BIpaBe NapuUTh TPETBUM JIMIAM M II0JydyaTb OT HHX
JIEJIOBbIE TIOJIAPKH, OPraHU30BBIBATH M YUYaCTBOBATh B IPEJICTABUTEIBCKIUX MEPOIPUSITHUSIX, €CIIN
3TO 3aKOHHO, O3THYHO U JeNaeTcs HUCKIIOUUTENIbHO B JIEJIOBBIX LEJSIX, OIpeaesIeHHBIX
Hactosimumu [IpaBunamu.

3.3. Ilpu mOOBIX COMHEHHSAX B IIPABOMEPHOCTH WM STUYHOCTH CBOMX JAEHCTBUN
paboTHUKK YupexJeHus o0s3aHbl MOCTAaBUTh B HM3BECTHOCTh PYKOBOAMTENS YUPEKICHUS U
MIPOKOHCYJIbTUPOBATHCS C HUM, MIPEXKAE YeM JApUTh WM MOJIy4yaTh MOJAAPKU WM Y4acTBOBATH B
T€X WM UHBIX MPEICTABUTEIBCKUX MEPOTIPUSITHSIX.

3.4. llpm mnonydeHuHu [AEIOBOTO MOJApKa WJIM 3HAKOB JIEJIOBOTO TOCTEIPUHUMCTBA
paboTHUKKM VYupexeHuss o0s3aHbl NpPUHUMATh MeEphl 1O HEJOMYIIEHUIO BO3MOKHOCTH
BO3HUKHOBEHHUSI KOH(DIUKTA HHTEPECOB.

3.5. PaGotHuku VYupexaeHHs HE BIOpaBE HCIOJIB30BaTh CIy)KeOHOE TOJIOKEHUE B
JIMYHBIX LEJISIX, BKJIIOYAs HCIIOJIB30BaHUE UMYIIIECTBA Y UpEXKICHUS, B TOM YHCIIE:



JUIS TIOJIyY€HUs! OJJApPKOB, BO3HArPAXKAECHUSI U MHBIX BBITOJ Ui ce0sl JIMYHO U JPYTUX
auI; B OOMEH Ha OKa3aHHe YUpeXKICHHEM KaKuX-TMOO YCIyr, OCYIIECTBICHUS JHOO
HEOCYIIECTBICHUSI ONpPEIENCHHBIX JeHCTBUHM, mepenaun HHGOpPMAIMM, COCTABIISIONICH
KOMMEPYECKYIO TallHY;

JUIS TIOJIyY€HUs] OJApKOB, BO3HATPAXKAECHUSI U UHBIX BBITOJ Ui ce0sl JIMYHO U JPYTUX
JMI] B Ipoliecce BeACHUs Jied YUpexKICHHs, B TOM YHCle, KaK JI0, TaK U MOCIe MPOBEACHUS
MIEPETOBOPOB O 3aKITIOUEHUH I'PAXIaHCKO-IIPABOBBIX JIOTOBOPOB M UHBIX CJIEJIOK.

3.6. PaGotHmkaM YupexIeHHs HE PEKOMEHIyeTCs NPUHUMATh WIIH TepeaapuBaTh
noJlapku JMOO yciIyru B J0OOM BHAE OT TPEThUX JHI[ B KayecTBE OJIaroJapHOCTH 3a
COBEpIICHHYIO YCIyTy UM JaHHBIN COBET.

3.7. He nomyckaercs mnepenaBaTb M IPUHUMATh IOJAPKUM OT YUPEKICHUS, €ro
pabOTHUKOB U MpeJICTaBUTENEN B BUJIE IEHE)KHBIX CPE/ICTB, KaK HATMYHBIX, TaK U O€3HAINYHBIX,
HE3aBUCHUMO OT BaIOTHI, a Takke B (popMe aKIUif, ONIIMOHOB WJIM MHBIX JMKBUIHBIX HEHHBIX
Oymar.

3.8. PaboTHukM VYupexneHus NOJDKHBI OKa3bIBaTbCsA OT IPEIIOKEHUH, IOJIy4EHUs
[I0/IapKOB, OIJIAThl MX PACXO0JIOB M T.II., KOTJa MOJA00HbBIE IeWCTBUS MOTYT MOBIUSITh HJIA CO3/1aTh
BIIEYATJIICHUE O BJIMSIHUM HA MCXOJ CJEJIKH, Pe3yJibTaT IMpPOBEJECHUS TOProB, HA IPUHUMAaeMble
VYupexneHueM pereHus 1 T.1.

3.9. PabotHuku YupexnaeHus He NpHeMIIOT Koppynuuu. [lomapku He HOIKHBI OBITH
WCTIOJIH30BAHBI JUIS JaYH/TIOTy9eHUS B3ITOK MM KOPPYIIUH B JIFOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuKk YupexneHus He BIpaBe IpejiaraTb TPETbUM JIMLAM WM IPUHUMATh OT
TaKOBBIX TOJIAPKH, BBIMJIATHI, KOMIIEHCAIIMA W T.I. cTOMMOCTBHIO cBbime 3000 (Tpex Thicsd)
pyOJieil WM He COBMECTHMBIE C 3aKOHHOM MpPaKTUKOH J1el0BBIX oTHOIeHHH. Eciu paboTHUKY
VYupexaenus npenjararTcs MoJ00HbIE MOJAPKHU WIH JIEHBI'H, OH 0053aH HEMEIJIEHHO 00 3TOM
PYKOBOAMTEIIO Y UpPEXKICHUS.

3.11. PabGotHHK YupexaeHus, KOTOpOMY IPH BHITIOJHEHUH JOTKHOCTHBIX 00sI3aHHOCTEH
IpeUlaraloTcss MOJapKd MM HMHOE BO3HArpakJeHHWe, KOTOphIe CIIOCOOHBI MOBJIMATH Ha
MOJITOTABJINBAEMbIE W/WJIH TIPUHUMAaeMble M PEIeHHs WM OKa3aTh BIUSHUE Ha ero JeiicTBue/
Oe3aelicTBHE, JOJDKCH:

OTKa3aThCs OT HUX W HEMEJICHHO YBEJIOMHUTH PYKOBOAUTENS YUpekaeHus o (akre
MpeUIoKEHUS MoJapKa (BO3HArpaXKIeHUs);

UCKITIOYUTh JallbHEHIINEe KOHTAKTBl C JIUIIOM, MPEAJOKUBIIUM IOJAPOK WM BO3Ha-
IpakJICHHUE, €CIIH TOJILKO 3TO HE CBSI3aHO CO CIIyKeOHOI HE0OXO0IMMOCThIO;

B Clly4ae, €CIH IOJApOK WM BO3HArpaXkJeHHE He TMPEACTABISECTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IEPENaTh €ro C COOTBETCTBYIOIIEH CIIy)KEOHOW 3amucKoM aus
MPUHATHS COOTBETCTBYIOIIUX MEp PYKOBOJUTENIO YUpPEXACHUS U MPOJOJIKHUTH pPaboTy B
YCTQHOBJICHHOM B YUpEXJICHUM MOpPSAKE HAJ BOIPOCOM, C KOTOPHIM OBUT CBSI3aH MOJApOK WIIH
BO3HArpaxJeHue.

3.12. B ciy4ae BO3HHUKHOBEHHS KOH(MIMKTA WMHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHHS KOH(JIMKTa HWHTEPECOB NpPH IMOJYYSHHH [IEJIOBOTO IMOJapKa WM 3HAKOB
JIeIOBOTO TOCTEIIPUUMCTBA pabOTHHUK Y UpexIeHus 00s513aH B MUCbMEHHOH (hopMe YBEIOMHUTH 00
3TOM JIOJKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a IMPOTHUBOJICHCTBUE KOPPYMIIMH, B COOTBETCTBUU C
[TonoxxenneM o0 KOH(IIUKTE UHTEPECOB, IPUHATHIM B Y UpEXKICHUH.

3.13. PaGoTHukam Y4pexaeHus 3arperniacTcs:

CaMOCTOSITENIbHO TMPHHUMATh TPENJIOKEHUsS OT OpraHu3aluil WM TPEeTbUX JIUI[ O
BpYUYEHUHU JIETIOBBIX MOJAAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOT0 FOCTENPUUMCTBA;

IpUHUMaTh O€3 COIJIacoBaHMsI C PYKOBOAMTENEM YUpEXKICHHs JAEJOBble MOJAPKU U
3HAKH JIEJIOBOTO TOCTENPUUMCTBA B X0/1€ TPOBEACHHUSI JEIOBBIX IIEPErOBOPOB, MPH 3aKIIOYEHUN
JIOTOBOPOB, a TaK)Ke B MHBIX CIy4asiX, KOTJa MOJ00HbIE JeWCTBUS MOTYT MOBJIMUSATH UM CO3/ATh
BIleUaTJIeHUuE 00 X BIUSHUHU HA IPUHIUMAEMbIE PEIICHHUS;

IPUHUMATD JIEJOBbIE MOJAPKH M 3HAKU JIEIOBOIO IOCTENPUUMCTBA B XOJI€ MPOBEACHUS
TOPIOB U BO BpeMs MPSIMBIX MIEPErOBOPOB IIPH 3aKITIOYEHUN JOTOBOPOB (KOHTPAKTOB);
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MPOCUTH, TpebOBaTh, BBIHYKJATh OpPTaHU3AIMHA WM TPETHHUX JIMIl JAPUTh UM JIMOO UX
POJICTBEHHHWKAaM JIETIOBBIE IMOJApPKM W/WJIM OKa3blBaTh B WX IIOJIB3Y 3HAKU JEJIOBOTO
TOCTENPUUMCTBA;

IPUHUMATH TMOJAPKH B BUAE HAJIUYHBIX, O€3HAJIMYHBIX JIEHEKHBIX CPEICTB, IIEHHBIX
Oymar, IparoleHHbIX METaJLIOB.

3.14. VupexneHwe MOXET MPHUHATH perneHue o0 ydJacTHu B OJIaroTBOPHUTEIIBHBIX
MEpOIPHUATHSIX, HAMPABJIECHHBIX HA CO3/IaHHE W yMpodeHue UMupka Yupexaenws. [Ipu stom
mIaH # OIO/DKeT ydacTusi B JAHHBIX MEpOINPUSTUSX YTBEPKIACTCS PYKOBOJIUTEIEM
Vupexenus.

3.15. B caydae oOCyIIECTBJICHHS CHOHCOPCKHX, OJaroTBOPHUTENBHBIX IPOrpaMm
VYupexaeHue JOKHO MPEIBAPUTEIHLHO YIOCTOBEPUTHCS, YTO TIpeIoCcTaBiseMas Y YpexaeHueM
MIOMOIIL He OyJIeT UCIOIb30BaHa B KOPPYNIIMOHHBIX LEJISIX WM UHBIM HE3aKOHHBIM IIyTEM.

3.16. Ilpu B3auMONEHCTBUU C JHIIAMH, 3aHUMAIOIIMMH JOHKHOCTH TOCYIapCTBEHHOU
(MyHUIIUTIATBHOK)  CIIykOBI, ClIeyeT pYKOBOJICTBOBATbCSI HOPMaMU, pPeryJupyromUuMu
ATHYECKHE HOPMBI U TpaBuja CIYKEOHOTO TOBEJIEHUS TOCYJapCTBEHHBIX (MYHUIIUMATHHBIX )
CITyKalluX.

3.17. Heucnionuenue Hactosimux [IpaBui MokeT cTaTh OCHOBAHWEM JIJisi IPUMEHEHUS K
paboOTHUKY Mep AUCHUILTNHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPAKIAaHCKO-IIPABOBOIO
XapakTepa B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

4. Obaacts npumenennsi [IpaBun

4.1. Hactosmue IlpaBumia mopiexar MpUMEHEHHUIO BHE 3aBUCUMOCTH OT TOTO, KaKHM
o0pa3oM mepenaroTcs JelIOBble MOJApKU M 3HAKH JIEJIOBOTO TOCTENPUUMCTBA: HANPSIMYIO WU
yepe3 MOCPEIHUKOB.

4.2. Hacrosmue [1paBuia sSBsStoTCs 00sS3aTeIbHBIMU IS BCEX PAOOTHUKOB Y UpEKICHUSI
B IIEPHOJ] padOTHI B Y UPEIKICHUH.
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